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Implementing the 504 Plan 

Section 504, like the IDEA, mandates public elementary and secondary schools to provide a free 

appropriate public education to qualified students with disabilities. Under both Section 504 and 

the IDEA a free education means that a school division provides educational and related services 

without cost to a student with a disability or her parents or guardian, except for those fees that are 

imposed on non-disabled students or their parents or guardian. Under both Section 504 and IDEA 

an appropriate education consists of regular or special education and related aids and services 

designed to meet the individual educational needs of students with disabilities. A Section 504 Plan 

must provide eligible students with equal opportunities: 

 to obtain the same result, 

 to gain the same benefit, or 

 to reach the same level of achievement  

as their non-disabled peers. Section 504 is designed to provide eligible students with an educational 

experience equal to that of their non-disabled peers.  

 

Here are some pointers to ensure your student’s Section 504 Plan is implemented correctly. These 

pointers will also help you create a succinct record of what you and the school have done if you 

ever need to address issues with implementation. 

 

Call a meeting with the 504 team to discuss the implementation of your student’s Plan. Prepare an 

outline listing all the areas you believe need to be addressed. The points you want to address should 

include;  

 Ensuring everyone interacting with your student is aware of the procedures outlined in the 

504 Plan.  

 Ensuring everyone interacting with your student at school is aware they are required, by law, 

to implement the 504 Plan. 

 A review of the 504 Plan to be sure the accommodations and /or modifications are 

reasonably within the schools ability to implement.  

 Ensuring the accommodations fully address all areas of identified need for your student. 

 If additional supports are needed, make specific requests, based on your knowledge of your 

student and your knowledge of your student’s unique needs.  

 Anything else relevant to your student’s educational support needs. 

 Finally, agree on a timeframe for informing all who interact with your student of their 

obligation to follow your student’s Plan and, if needed, the implementation of any revisions 

or additions to the existing or the newly developed Plan. 

 

Finally, write a letter to the school after the meeting to confirm and to outline exactly what is 

expected. Insist that a copy of the letter be placed in your student’s educational records. 


